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Thursday, August 29, 2024

SITUATION VACANT

d Executive Secretary

Seeking a highly skilled Executive Secretary

gio

with 5 to 7 years of experience

Ideal candidate will have a strong background in management, excellent
communication skills, and the ability to handle various administrative tasks with

professionalism and efficiency.

**Key Responsibilities:**

- Manage and organize the daily schedule and appointments for executives.
- Prepare, draft, and manage correspondence, reports, and management letters.

- Coordinate and arrange meetings, conferences, and travel arrangements.

- Develop and prepare high-quality presentations.

lassified

- Act as a liaison between executives and other departments.

**Qualifications:**
- 5 to 7 years of relevant experience in a similar role.

- Fluent in English (both written and spoken); proficiency in Arabic is an advantage.
- Strong skills in preparing presentations and managing correspondence..

- Proficiency in Microsoft Office Suite (Word, Excel, PowerPoint).

- Ability to handle confidential information with discretion.

If you meet the above qualifications and are looking for a challenging
and rewarding opportunity to:

vertising
Tel
4466600

careersandprojects@hotmail.com

Sta. Clara International Co W.L.L.,
is looking for an Auto Electrician.
Candidates must have a valid
QID/transferable visa.
Send CV to scicqa2@gmail.com or
WhatsApp 55732895.

IMMEDIATE HIRING
General Accountant 1 nos
Minimum 2 to 3 years experience
in the hotel field.

GSA male receptionist with
IDS knowledge 2 nos.

Email cv to hr@horizonmanor.com

IMMEDIATE HIRING:

Technical Formwork Design Engineer with
AutoCAD proficiency

Forklift Operator
Must have experience in the Scaffolding &
Formwork industry and with NOC.
Submit your CVs to: info@alphigatar.com /
s.vasu.kundar@alphi.fr
Contact us at: 77289274 / 77689506.

WE ARE LOOKING FOR
Business development professionals (Civil)
Indians Preferred
Minimum 5 years of work Experience
Must have Qatar Driving License
Strong written and verbal communication skills in English
Must have Valid QID and NOC
Interested candidates please share your cv to

hari@sitcoqa.com

LOOKING FOR A CUSTOMER SERVICE COORDINATOR
Bachelor's degree in Business Administration, or equivalent
At least 2 years of experience in Customer service or a
relevant field
Computer knowledge: Microsoft Office
Proficiency in English is a must
Filipino nationality.

Interested candidates, send your CV to:
recruitment-qa@boecker.com

GLASS COMPANY IS REQUIRING
Procurement Officer
Minimum of 3-5 Years of Experience in
Procurement.

Excellent command and proficiency of English
Language and Professional Proficiency in using
Microsoft Office.

Send your CV to AGjobs03@gmail.com

GLASS COMPANY IS REQUIRING
Document Controller (Local Hire)

Minimum of 3-5 years of experience in a similar role.
Experience in Administrative functions, preparation of
submittal materials, compliance statement. Method
statement etc.

High level of computer literacy and proficient in
MS-Office & AUTOCAD
Send your CV to AGjobs03@gmail.com

URGENTLY REQUIRED
Male Nurse - Minimum 3 years Qatar experience
in Contracting company with valid MOPH Licence.
Required good knowledge in MS Office especially in
Excel & Word. Join immediately with NOC.
If interested please send CV to:
attc.atpsdoha@gmail.com
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AT YOUR @™ SERVICE

AIRLINE STAFF REQUIRED (Qatar ID holder)
2) Male staff - Singles. Age (19 - 23) years
3) Salary QR.1400.
4) 1 year experience on amadeus GDS.
5) (On company: Accommodation, Transportation,
health insurance, sponsorship fees).
6) No Tattoos & No Chains.
7) Send your CV on Whatsapp: 55831010

REQUIRES FIRE ALARM SYSTEM ENGINEER
Fire Safety and MEP Company looking for a Fire Alarm
System Engineer (B Tech/ BE in Electrical/ Electronics).

Must have minimum a UPDA "C" grade and
recent QCDD certification.
candidate with NOC and Immediate join
(Indian visa available).
Forward your CVs Email: jobs.atsdoha@gmail.com
WhatsApp: +974 77885046.

URGENT HIRING FOR THE FOLLOWING POSITIONS:
QC Engineers - Mechanical / Electrical
Draftsman - Mechanical / Electrical / ELV
Tig Welders
Minimum 4 years experience required.

Local hiring only.

Please send CV to: btccqatar@yahoo.com

WANTED

ACCOMMODATION WANTED

INDEPENDENT VILLA IN CENTRAL DOHA
CONSISTING OF 5 OR 6 BED ROOMS

GROUND FLOOR — LIVING ROOM, DINING ROOM, KITCHEN,
ONE OR TWO BED ROOMS WITH BATH ROOMS
FIRST FLOOR — THREE BED ROOMS WITH BATH ROOMS
BACK YARD MUST - DRIVER ROOM, BATHROOM, KITCHEN
AND LAUNDRY SPACE
POSSESSION / LEASE FROM 1ST OCTOBER 2024

WHATSAPP :+974 50461502, MOBILE: :+974 55136156,

EMAIL: murali@asianthermal.com

FOR RENT

OFFICE FOR RENT
Establish your business and rent your office at the
prime location in Doha.

Rent starts at 3000 QR for fully-furnished & serviced
spaces with trade licence approval included.
Conveniently located at C-ring road, New Salata.
Book your Office Now.

Tel: +974 - 44099888 / Whatsapp: +974 - 55943982,

SITUATION WANTED

SENIOR ACCOUNTANT / ACCOUNTING MANAGER. An
Indian male, holding a master's degree in commerce,
with an impressive 10-years track record in FMCG,
Trading, and Contracting companies. Demonstrates
versatile proficiency in both financial and management
accounting,well experienced in accounting software such
as Tally, Peachtree, QAD, SAP, and Oracle is available
for immediate employment with transferable visa. Please
contact: 66466591, Email: zakariyakommachi@gmail.
com

ACCOUNTANT (FILIPINO-FEMALE) Detail-oriented and
experienced with over 20 years of comprehensive
expertise in financial management, accounting
operations, and payroll processing. Adept in various
accounting software including Peachtree, QuickBooks,
Tally, ERP, and MS Office Suite. Can join immediately w/
NOC. Please contact Mob. 66478635, email:
kayecbb2013@gmail.com

PROCUREMENT/ LOGISTICS OFFICER Professional
with 4 years of experience, proficient in Material
Procurement, Planning, Sourcing, Inventory Control,
Supply Chain Management and Logistics control. Well
known the Customs clearance and have contacts of
china suppliers which will make 70% of savings/profit.
VISA/NOC Transferable, Contact no: +974 39936184,
Email: sheikrashik97 @gmail.com

CIVIL ENGINEER / INDIAN / PMP Certified 9+Years Exp
in Govt projects in Qatar Civil construction buildings,
boundary wall, fitout, FM, road works & Flat pack
projects at PHCC /H?? /HIA IQFZA /KM /KATARA /
EPC-3 /ARAMCO-KSA. Managing engineering
operations &site supervision/coordination &closure of the
projects. Looking for preferable position. Immediate
joining Valid QID WITH NOC & DL. Contact: 33864278,
33646009, Email: sami.menz@gmail.com

STOIP

PLASTIC
POLLUTION

INDIAN MALE GRADUATE having 15+ years of

experience in Qatar & GCC. Looking for a job as a Sr.
inventory controller or Warehouse manager, NOC
available for immediate joining with Qatar Driving license.
in Retail, production and manufacturing companies.
Contact: 70011978, email: smfarhanldxb@gmail.com

PHYSICAL EDUCATION TEACHER / Football Coach /

Personal Trainer - Indian Male: Seeking job for all of this
position with B.P.Ed having a D- license football
certification having 1 year experience in football coaching
and having a work experience in special Olympics Bharat
and khelo India para games. Contact: 33913532, Email:
basiim521@gmail.com

NDIAN LADY ON HUSBAND'S SPONSORSHIP having

3 years experience in logistics, seeking opportunities in
customer service and reception roles across various
sectors. Email: krishnaindira26@gmail.com / Contact:
55373960.

SENIOR ACCOUNTANT / Chief Accountant. Qualification:

MBA Finance, M.Com, B.com experience 22 years (15
years of Gulf Gcec) proficient in financial & management
reporting, cash flow, Funds flow, budgeting, procurement,
payroll and accounts upto finalizations expertise in ERP
softwares. With NOC. Contact# 31645319, email:
mafazeel@yahoo.com

LOGISTICS COORDINATOR (Female Filipino) with 7

=

years of experience. My expertise includes efficient
logistics coordination, compliance with transportation
regulations, and strong interpersonal skills for negotiating
with suppliers, retailers and forwarders. | also have a
keen eye for detail in managing shipping documents to
ensure accuracy and efficiency in logistics operations.
Ready to join immediately Contact No.: 30810119, Email:
angelicastro0601@gmail.com

DUCE
USE
CYCLE

o

Shop with
reusable bags
and help
protect the
environment

Issued in public interest by GULF TIMES

ARCHITECTURAL CONSULTANCY

DESIGN / APPROVALS / SUPERVISIONS for your
buildings in Kerala. M: 5568 4140, E: anila.vinod@yahoo.com

BUS RENTAL / HIRE

0 MASTER W.L.L. 15/26/30/65 Seater Buses with / W-out Driver
Contact # 55853618, 55861541 (24 Hours) F: 44425610 Em: qataroffice@yahoo.com

THOUSANDS TRANSPORT 60/67 Seated A/C non AC Buses w/ w-out driver
T: 4418 0042...F: 4418 0042...M: 5587 5266...Em: sales@thousandstransport.com

TRAVELLER TRANSPORT - 13/22/26/3/66 Seater Bus With & Without Driver
Tel: 44513283 Mob: 30777432 / 55899097. Email: info@travellertransport.com

HIPOWER TRANSPORT: 13/22/26/66 Seate Buses & Pickups with & withou drive,
Tel: 4468 1056, Mob: 5581 1381, 7049 5406, ...... Em: hipower@safarigroup.net

BUSINESS SOLUTION

QATAR ASPECT WLL Business Setup, Local Sponsor, CR License, PRO Service
[0 1 — 77912119 .o Em: info@qataraspect.com
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n-m CARGO SERVICES

AMBASSADOR CARGO D2D worldwide, Intl frieght, packing, relocation
storage & all logistic support.T: 4437 3338..M: 5500 8857..Em: info@ambassadorcargo.com

GOODWILL CARGO Air, Sea & Land Cargo Services Worldwide Door to Door
Packing & Moving T: 4462 6349, 4487 8448.M: 3318 8200, 3311 2400.Em: sales@goodwillcargogatar.com

CAR HIRE

AL MUFTAH RENT-A-CAR Main office D-Ring Rd. T: 4463 4444, 4401 0700
Airgort 43 4438, Al Khor 411 3344 Leasing 5569 1354, Em: resevatons @rentacardoha.com. . rentacardoha.com

AL SAAD RENT A CAR Head Office-Bldg: 242, C-Ring Road T: 4444 9300
Branch-Barwa village, Bldg #17, shop #19........T: 4415 4414, ..M: 3301 3547

AVIS RENT A CAR Al Nast Holding Co. Building, Bldg. 84, St. 820, Zone 40
T. 4466 7744 F: 4465 7626 Airport T: 4010 8887 Em:avis@qatar.net.qa, www.avisqatar.com

THOUSANDS RENT A CAR
BIdg No'3, Al Andalus Compound, D-ring Rd.T. 44423560, 44473562 M: 5551 4510 F: 44473561

BUDGET RENT A CAR Competitive rates for car rental & leasing
Main Office T: 4432 5500..M: 6697 1703. Toll Free: 800 4627, Em: info@budgetqatar.com

Updated on
1st& 16" of Every Month

CAPITAL CLEANING CO. W.L.L. All type of Cleaning Services-Reasonable Rates
T: 44582257, 44582546 F: 44582529 M: 33189899 Em: capitalcleaningwll@gmail.com

PREMIER ENGINEERING & TRADING C0. W.L.L , Veneer pressing, cutting

plaining, etc... Doars, Furniture, Cubicles.... M: 3338 8017, E: premiergatar@gmail.com

CLEANING

150 / HACCP CONSULTANTS

QATAR DESIGN CONSORTIUM - 150 9001, 1400t 45001, 39001, 7001, 22301, 001, et
T 4419 1777 F: 4443 3873 M: 5540 6516 .................Em: jenson@qdcqatar.net
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AL MUFTAH GENERAL SERVICES www.rentacardoha.com
T. 4463 4444/ 4401 0700....M: 5554 2067, 5582 3100... Em:reservations@rentacardoha.com

ASIA TRANSLATION SERVICES www.asiatranslationcenter.com
Sofitel Complex, 1st Floor...T: 44364555, 4029 1307, 44440943 Em:asiatranslation@gmail.com

PEST CONTROL & CLEANING

PEST CONTROL COMPANY
44222888 M: 55517254, 66590617 F: 44368727, Em:qatarpest@qatar.net.qa

DOHA PEST CONTROL & CLEANING CO. W.LL
T: 4470 9777.. M: 5551 3862, 5551 4709..F; 4436 0838...Em: sales@dohapest.com

EW INDEX PEST CONTROL & CLEANING
: 3346 8777/ 7771 3256 Em: info@newindexgatar.com

REAL ESTATE

E

TRANSLATION SERVICES

AT YOUR SERVICE

DAILY FOR THREE MONTHS



